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BASIC TERMINOLOGY

e Charity charitable"

¢ Incorporated organisation"
¢ =20
¢ Unincorporated organisation’

¢ Legal structure legal form"

¢ Governing document: CD
: 1

C =20



¢ Governing body"
[ ¢ D
C D

¢ Governing body members"

e Charity trustees" B

¢ Company directors" B

¢ Members of the organisation”
9B~?

¢ Beneficiaries"

LEGISLATION IN PROGRESS
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FINDING OUT MORE AND KEEPING UP TO DATE
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Statutes
Case law.
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SETTING UP AN
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1.5.1
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1.5.3

Starting up

The voluntary and community sector
Social enterprises

Deciding whether to be charitable
Decisions about legal form

Setting up an unincorporated
association

Coming into existence

Drawing up a draft constitution
Adopting the constitution

Charity registration

Circulating the constitution

Other registrations

First meeting of the committee

Setting up a trust

The trust deed

Execution and stamping
Charity registration
Circulating the trust deed
Other registrations

First meeting of the trustees

Setting up a charitable incorporated
organisation

Setting up a limited company
Buying an off the shelf company
The promoters

Company constitution

For sources of further information see end of chapter.
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The subscribers

Applying for registration
Same day registration
Electronic incorporation
Certificate of incorporation
Charity registration
Circulating the constitution
Other registrations

First meeting of the directors

Setting up a community interest
company

Setting up an industrial and provident
society

Model rules

Applying without model rules
Consulting HM Revenue and Customs
Adopting the rules

Applying for registration

Certificate of registration

Circulating the rules

Other registrations

First meeting of the directors

Setting up a community amateur
sports club

Other registration requirements
HM Revenue and Customs registrations
General registrations

Registration for specific activities
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STARTING UP

The voluntary and community sector

voluntary organisation community
group 4
o voluntary
° C D
volunteers -
. benefit of the public or a community
. not for profit

charitable
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1.1.2

11.3

1.1.31

. legal form (Clegal structure)
charitable status
A
non-governmental organisations (B2 0 Community

groups C D
C D

voluntary and community organisations CA 2D

voluntary and community sector (A D0 A
L 1 third sector

Social enterprises
9 C  $))ow

social enterprise community business community enterprise |

social enterprise

1 51.1

Deciding whether to be charitable

9
Charitable status

Lchapter 5l =

chapter 4
L M

4.2 4.3I =

L5.2M L5.3M

L8.1.10- = <
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0*0)0D

Operating as a charity in Scotland or Northern Ireland

= Office of the Scottish Charity Regu-
lator 0 Charity Commission for Northern Ireland L

8.4l
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1.1.4 Decisions about legal form
1.1.41 Legal forms for voluntary organisations

9

incorporate
D unincorporated C
D
charitable
trust - |

I charitable unin-
corporated association

9
unincorporated association
chapters 2
3
1.1.4.2 Legal forms for social enterprises
social enterprise
L1.1.2}
L l
4
chapter 3
0
6 ;=
limited liability partnership L3.6ll =
partnership L11.30 9
sole trader
chapter 3
chapter 51
1.2 SETTING UP AN UNINCORPORATED ASSOCIATION
1.21 Coming into existence
Unincorporated associations
2.2
> <
C D
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Hanuman v The Guyanese Association for Racial Unity & Democracy (1996)
Court of Appeal LTA 96/5434/G, |3 June 1996 (unreported)
1.2.2 Drawing up a draft constitution
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governing document | constitution
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9
Re Buckinghamshire Constabulary Widows & Orphans’ Fund Friendly Society No.2 [1979]
| WLR 936,952; John v Rees [1970] Ch 345,388
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(Subject Access Modification)
(Health) Order 2000
(Social Work) Order 2000
(Amendment) Order 2005
Defamation Act 1996
ss.1-4
s.5 685
ss.14,15
sch.1
Defective Premises Act 1972
s.4
Disability Discrimination Act 1995
s.1
s.3A
s.3B
s.4A
$5.4G-4K
S.6A
s.10
ss.13,14A
s.14C
ss.14D,18B
s.18C 66,
ss.18D,19,20
s.21
s.21A
ss.21F-21J
s.27
s.28T
s.49A
s.55
s.68
sch.1
sch.4
(Amendment) Regulations 2003
reg.3
reg.4
reg.5
reg.11
reg.13

419,

419, 420,

660
660
660
656

659
659
659

686

686
686

932

418
420, 427
404, 643
420, 427

466

418

66, 419

643
420, 643

420
419, 644

643

644
643, 644

644

645

644

636
403, 643

466

418

645

404, 643
427,643
420, 427

644
420, 643

Disability Discrimination Act 1995
(Amendment) Regulations 2003

reg.17 420

reg.18 643

reg.19 643, 644
(Amendment) (Further & Higher Education)

Regulations 2006

reg.8 644

(Pensions) Regulations 2003 466
Disability Discrimination Act 2005

s.3 636

s.11 466

s.12 644

s.18 418

sch.1 636
Disability Discrimination

(Blind & Partially Sighted Persons)

Regulations 2003 418

(Meaning of Disability) Regulations 1996

regs.3,4 418
(Private Clubs etc) Regulations 2005 644
(Providers of Services) (Adjustment of

Premises) Regulations 2001 645

(Public Authorities) (Statutory Duties)

Regulations 2005 636

(Service Providers & Public Authorities

Carrying Out Functions) Regulations 2005

reg.9 644

reg.11, sch.1 645

Donations to Charities by Individuals (Appropriate

Declarations) Regulations 2000 744,747

(Amendment) Regulations 2005 744,747
Duration of Copyright & Rights in Performances

Regulations 1995 665
Education & Skills Act 2008

ss.2,3 366
Electricity at Work Regulations 1989 608
Electronic Commerce (EC Directive)

Regulations 2002 278
Electronic Communications (EC Directive)

Regulations 2002 662
Electronic Signatures Regulations 2002 264, 274
Employers’ Liability (Compulsory Insurance)

Act 1969 314

Regulations 1998 314

Regulations 2008 314
Employment Act 2002

s.35 505

s.38 370

s.43 549

sch.7 489, 518
Employment Act 2008

s.3 505

s.75 60

$s.8,9,11 453

ss.14,19 578
Employment Equality (Age) Regulations 2006

reg.3 402, 415, 416, 417

reg.4 403

reg.6 404

regs.7,8 416

regs.18-23 645

reg.29 417

reg.30 521

reg.31 416

reg.32 417

reg.33 416, 543

reg.34 522

sch.2 416, 466

sch.6 521

sch.8 416, 521, 528

(Amendment No.2) Regulations 2006 466
Employment Equality (Religion or Belief)

Regulations 2003

reg.2 413

reg.3 414

reg.4 403

975



TABLE OF STATUTES AND STATUTORY INSTRUMENTS

Employment Equality (Religion or Belief)
Regulations 2003

reg.5 404
reg.7 413
reg.29 414
Employment Equality (Sex Discrimination)
Regulations 2005 412
reg.5 404
Employment Equality (Sexual Orientation)
Regulations 2003
regs.2,3 415
reg.4 403
reg.5 404
reg.7 415
reg.25 410, 466
reg.26 415
Employment Relations Act 1999 548, 549
s.5 550
ss.10,13 504
s.22 450, 578
sch.1 547
sch.2 548
sch.4 502
sch.5 552
Employment Relations Act 2004 548, 549
$5.26-28 552
s.37 504
s.40 485
Employment Rights Act 1996
s.1 369, 370, 378, 379, 380, 381, 382,
383, 384, 385, 386, 387, 388, 392, 400
ss.1-3 371
s.2 369, 370, 378, 379, 380, 381,
383, 384, 385, 386, 387, 388, 392
s.3 370, 505
s.4 371,518
s.4A 518
s.6 385, 388, 392
s.8 445
ss.9,11,12 446
s.13 386
ss.13-16 446
s.14 386, 446
$s.17-22 447
s.18 386
s.27 444, 445
$s.28-31 448
$s.36-43 476
s.43B 516
ss.43C-43G 517
s.43K 516
s.43M 485
s.47 545
s.50 484
ss.52-54 540
$s.55,56 490
ss.57A,57B 502
s.63A 482
$s5.64-68 449
$s.66-70 497
s.67 598
s.71 492
s.80AA 497
s.80B 499
s.86 392, 393, 523, 524, 525
s.92 489, 498, 499, 519, 524
s.93 519
s.95 521, 522, 533
s.97 524, 533
s.98 528, 529
ss.98B-105 531
$5.98ZA-98ZF 416, 521
s.100 594
s.103 545
s.108 485
s.122 558
s.123 559

Employment Rights Act 1996

s.136 521, 542
s.138 541
s.139 535
s.140 542
s.141 541
ss.142,145 542
$5.147,148 448
s.153 542
s.164 544
s.165 543
$s.166-170,182-190 344
s.198 369
s.203 360, 534, 555, 578
s.210 362
$8.211-215 368
$s.221-228 447, 543
s.229 543
s.230 349, 355, 366
s.231 443
s.234 543

Employment Rights (Dispute Resolution) Act 1998

ss.9,10 555
sch.1 555
Employment Tribunal Extension of Jurisdiction
(England & Wales) Order 1994 561
Employment Tribunals (Constitution & Rules of
Procedure) Regulations 2004
reg.19 375, 557
reg.20 557
regs.38-48 561
sch.1 556
Energy Performance of Buildings (Certificates &
Inspections) (England & Wales)
Regulations 2007 940
Enterprise Act 2002
s.8 337
s.188 776
ss.188-190 282
s.251 342
s.252 343
Environment Act 1995 941
s.57 941
Environmental Information Regulations 2004 940
Environmental Permitting (England & Wales)
Regulations 2007 941
Environmental Protection
Act 1990 941
s.79 939, 941
s.80 941
s.82 939
ss.78A-78YC (pt.IIA) 941
(Controls on Ozone-Depleting Substances)
Regulations 2002 941
Equal Pay Act 1970
s.1 422
s.2AB 560
(Amendment) Regulations 2003
reg.5 560
Equality Act 2006
s.44 641
$5.44-46 640
$s5.49,50 641
s.53 635
s.57 66, 148, 640
$s.58,59,61 641
s.77 413
s.81 641
s.84 636
Equality Act (2010) 408
Equality Act (Sexual Orientation) Regulations 2007 66
reg.3 402, 641
reg.4 641
reg.6 642
reg.9 635
reg.13 642
reg.14 148, 642
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Equality Act (Sexual Orientation) Regulations 2007

reg.16 642
regs.16-18 147
regs.17,18 642
European Cooperative Society Regulations 2006 42
Factories Act 1961 591
Finance Act 2000
s.40 742,748, 769
s.46 832
s.144 448
Finance Act 2001
s.98 852
Finance Act 2002
sch.18 19, 58, 751, 834
Finance Act 2003
s.68 906
sch.8,17A 906
Finance Act 2006
s.54 752
s.55 832
s.58 742
Finance Act 2007
s.60 742
Finance Act 2008
s.41 834
s.53 746
sch.19 746
Financial Services & Markets Act 2000 37, 868
(Exemption Order) 2001 870
(Financial Promotion) Order 2005 882
First-tier Tribunal & Upper Tribunal (Chambers)
Order 2008 955
(Amendment) Order 2009 955
(Amendment No.2) Order 2009 955
(Amendment No.3) Order 2009 955
Fixed-term Employees (Prevention of Less
Favourable Treatment) Regulations 2002
reg.2 365
reg.3 364, 466
reg.5 365
reg.6 364
reg.8 351
regs.18-20 519, 521
sch.2 519, 521
Flexible Working (Eligibility, Complaints & Remedies)
Regulations 2002
reg.3 499
reg.3B 500
(Amendment) Regulations 2006
reg.5 500
(Amendment) (No.2) Regulations 2007
reg.4 499
(Amendment) Regulations 2009 499
(Procedural Requirements) Regulations 2002 499
Food Hygiene (England) Regulations 2006 612
Food Safety Act 1990 612
Fraud Act 2006
s.2-5 788
Freedom of Information Act 2000 652
ss.1-5,8-10 652
ss.19,20-44 653
sch.1 652
Friendly & Industrial & Provident Societies Act 1968
ss.1-2 787
s.3 814
s.3A 814, 815
ss.4,4A 814, 821
ss.5,6 244, 822
s.7 821
s.9 233,242, 818
s.9A 814
s.9B 818
$s.11,13 815
ss.13-15 814
(Audit Exemption) (Amendment) Order 2006 814
Friendly Societies Acts 1974, 1992 29

Gambling Act 2005

s.14 732,738
ss.19,39 735
s.80 737
s.252 733,735
s.257 738
s.258 733
$5.262,263,266,268-273 739
s.275 740
$s.279,280 739
$s.281,297-301 740
sch.2 732,738
sch.11 733,734,735, 736, 737
sch.12 739
sch.16 733
(Definition of Small-scale Operator)

Regulations 2006 736
(Exempt Gaming in Alcohol-Licensed Premises)

Regulations 2007 739
(Exempt Gaming in Clubs) Regulations 2007

reg.2-5 739
(Gaming in Clubs) Regulations 2007 739
(Incidental Non-commercial Lotteries)

Regulations 2005 734
(Non-commercial Equal Chance Gaming)

Regulations 2007

reg.3 740
(Variation of Monetary Limit) Order 2009 737

Gas Safety
(Installation & Use) Regulations 1998 608
Management Regulations 1996 608
Gender Recognition Act 2004 412
General Food Regulations 2004 612
General Product Safety Regulations 2005 613
Guard Dogs Act 1975 934
Hazardous Waste (England & Wales)
Regulations 2005 902, 941, 943
(Amendment) Regulations 2009 943
Health & Safety at Work etc Act 1974 591, 934
s.2 592, 595, 596
s.3 593
s.4 594
$8.5,6 592
ss.7,8 594
s.9 607
ss.27,37 597
s.40 595
sch.3A 597
(Application to Environmentally Hazardous
Substances) Regulations 2002 607
Health & Safety
(Consultation with Employees)
Regulations 1996 596
Display Screen Equipment) Regulations 1992 605
(First-Aid) Regulations 1981 610
Information for Employees (Amendment)
Regulations 2009 592
(Miscellaneous Amendments) Regulations 2002 601
(Offences) Act 2008 591
sch.1 597
(Safety Signs & Signals) Regulations 1996 609
Health & Social Care Act 2008

s.145 772,951
Heritage protection bill 939
Highways Act 1980 892
House to House Collections Act 1939 725

ss.1-3 725

s.5 726
House to House Collections Regulations 1947

regs.3-5 725

regs.6,7 726

reg.8 725

regs.12-14,17 726

sch.1 725
Housing Act 1996

s.8 907
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Housing Act 2004
ss.72,73
ss.254-259
Housing & Regeneration Act 2008
s.111
Human Rights Act 1998
ss.2-4
s.6
$s.6-8
ss.7,10,19
sch.1
(Amendment) Order 2004
see also Convention on human rights, p.983

635, 689, 698, 947,

647, 949,

Immigration, Asylum & Nationality Act 2006
s.15
Immigration (Restrictions on Employment)
Order 2007
Income & Corporation Taxes Act 1988
s.339
s.339(7AA)
ss.393,393A,396
s.505
s.506
ss.506A-506C
s.508
ss.587B,587C
s.761
ss.776,777
s.832
sch.20
Income Tax Act 2007
ss.11,15
ss.414-430
s.420
s.426
s.429
ss.431-446
s.519
s.523
s.525
s.526
s.527
$s.528-530
ss.531-533
s.535
s.536
s.539
s.547
$5.549-557
ss.558-561
s.562,563
$s.757-759
sch.1
Income Tax
(Construction Industry Scheme)
Regulations 2005
(Earnings & Pensions) Act 2003
ss.72E-72G
$s.309,401
s.713
(Pay As You Earn) (Amendment)
Regulations 2008
reg.7
(Trading & Other Income) Act 2005
$s.43,70,71,108,110
§s.215,776
$s.620,628
Independent Schools (Employment of Teachers
in Schools with a Religious Character)
Regulations 2003
Industrial & Provident Societies Act 1965

742,

693, 829, 831, 832, 833,
829, 830, 832,

824,
763,
825,

s.1 41,
s.2 19,
s.5 74,76, 211,
s.5A

s.6 149,
s.7

935
934

20
949
949
951
950
949
949
950

430

431
825
748
769
826
834
837
752
835
749
834
833
830
830
829
826
742
743
746
748
749
829
834

832
829
832
833
834
833
834
837
752
830
826
833
829

464
456
566
544
748

566

754
793
879

413

43
210
158
214
214
795
795

Industrial & Provident Societies Act 1965

ss.7A,7B,7D,7E 68

s.10 98, 211

s.13 18, 93

s.15 19

s.16 149

s.18 19

s.19 146, 149

s.20 145, 149, 162

s.23 153

s.29C 264, 265

s.30 88, 885

s.31 867

s.39 814, 815

s.40 210, 233, 815

s.44 210, 232, 233

s.45 233

s.46 232, 233

s.47 233

s.50 139, 250

ss5.50-52 128

ss.51,52 139, 250

s.53 127

s.55 250, 339

s.58 339

s.62 294

sch.1 18, 98, 150, 153, 157, 201, 210, 876
Industrial & Provident Societies Act 1967

s.1 233
Industrial & Provident Societies Act 2002

s.1 28, 250
Information & Consultation of Employees

Regulations 2004 545
Inheritance (Provision for Family & Dependants)

Act 1975 752
Inheritance Tax Act 1984

$5.23-26A 751

sch.3 751
Insolvency Act 1986 329

ss.1-7B 337

s.84 336, 338

s.115 342

s.122 338

s.123 331

s.124 338

s.175 342

s.176A 343

s.176ZA 342

ss.178-182 926

s.213 334

s.214 185, 333, 334

$s.239,240 342

$5.317-321 926

$5.390-393 329

s.429 160

sch.6 342

sch.B1 337

(Amendment) Regulations 2005 339
Insolvency Act 2000 337
Intellectual Property (Enforcement etc)

Regulations 2006 667
Interpretation Act 1978 84
lonising Radiations Regulations 1999 449
Jobseeker’s Allowance Regulations 1996

reg.4 585

reg.14 587
Judicature Acts 1873-75 947
Land Registration Act 2002 891

$5.96-98 886

s.133 907

sch.11 907

(Amendment) Order 2008 891
Landfill (England & Wales) Regulations 2002 943
Landfill Tax Regulations 1996 755

(Amendment) Regulations 1999 755

(Amendment) Regulations 2003 755

978
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Landlord & Tenant Act 1927

ss.1-3 914, 926

s.9 926

s.18 923

s.19 914, 915, 917
Landlord & Tenant Act 1954

$s.23-46 924

$s.24-28 888, 890, 900, 923

s.24A 925

s.25 927

$s.25-27 925

s.27 927

s.30 925

$s.32-34,37 926

ss.38A,43 889
Landlord & Tenant Act 1987

ss.1-20 909
Landlord & Tenant Act 1988

s.1 917
Landlord & Tenant (Covenants) Act 1995

s.5 888

ss.5-8 914

ss.11-16 888

ss.16-18 887

ss.19,20 888
Large & Medium-sized Companies & Groups

(Accounts & Reports) Regulations 2008 809

sch.5 809

sch.7 546, 810
Lasting Powers of Attorney, Enduring Powers

of Attorney & Public Guardian

Regulations 2007 271, 275
Late Payment of Commercial Debts

(Interest) Act 1998 278

Regulations 2002 278
Law Applicable to Non-contractual Obligations

(England & Wales & Northern Ireland)

Regulations 2008 279
Law of Property Act 1922

s.145, sch.15 904
Law of Property Act 1925

s.1 884

s.20 159

ss.34,36 894

s.38 893

s.52 927

s.53 887, 927

s.54 887

s.62 892

s.84 893

s.146 921, 922
Law of Property (Miscellaneous Provisions)

Act 1989 265

s.1 747

s.2 903
Law of Property (Miscellaneous Provisions)

Act 1994 898

ss.2-4 898
Law Reform (Contributory Negligence) Act 1945

s.1 305
Law Reform (Frustrated Contracts) Act 1943

s.1 285
Leasehold Property (Repairs) Act 1938

s.1 922
Legal Deposit Libraries Act 2003 680
Legal Services Act 2007

s.114, sch.15 958
Legislative Reform (Minor Variations to Premises

Licences & Club Premises Certificates)

Order 2009 698
Legislative Reform (Supervision of Alcohol Sales in

Church & Village Halls etc) Order 2009 699
Libel Act 1843

s.2 687
Licensing Act 2003 699

s.1 698

s.15 699

$5.62-66 700

Licensing Act 2003
$s.70,111-135
s.175
sch.1
sch.2
(Fees) Regulations 2005
(Fees) (Amendment) Regulations 2005
(Permitted Temporary Activities) (Notices)
Regulations 2005
(Personal Licences) Regulations 2005
Lifting Operations & Lifting Equipment
Regulations 1998
Limitation Act 1980
s.11A
s.15
Limited Liability Partnerships Act 2000
List of Wastes (England) Regulations 2005
List of Wastes (Wales) Regulations 2005
Literary & Scientific Institutions Act 1854
s.19
s.24
Local Authorities (Companies) Order 1995
(Amendment) Order 1996
Local Government Act 1986
s.2
Local Government Act 1999
pt.l
Local Government Act 2003
ss.64, 68
Local Government & Housing Act 1989
$s.68,69
s.73
$5.67-73 (pt.V)
Local Government & Public Involvement in
Health Act 2007
$5.212-218 (pt.12)
sch.8
Local Government Finance Act 1988
s.43
sS.44A-47
$5.45,47,48,64, sch.5
Local Government (Miscellaneous Provisions)
Act 1982
s.37

220,

Malicious Communications Act 1988
Management of Health & Safety at Work
Regulations 1999
reg.3
reg.6
reg.7
reg.8
reg.10
reg.11
reg.12
reg.13
reg.14
reg.15
regs.16,19
sch.4
Management of Health & Safety at Work & Fire
Precautions (Workplace) (Amendment)
Regulations 2003
Manual Handling Operations Regulations 1992
Maternity & Parental Leave etc Regulations 1999
regs.4,6-8
reg.10
regs.11,12A
reg.13
reg.14
reg.14A
reg.15
reg.17
regs.17-18A
reg.18
regs.19,20
reg.21, sch.1,2

979

699
733
701
702
698
698

607, 609
265, 288

44,

24,909

134,

774
930
134, 136

134
134

134
774

930
931
930

731
687

591, 597
598

595
600
598
600
593
600
594
593

599

594
607

491
536

500
500, 501
500
500, 501
492
501
493, 494
500
501
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Maternity & Parental Leave etc Regulations 1999
(Amendment) Regulations 2001

regs.3-5 500
reg.6 501
(Amendment) Regulations 2002
regs.5,7 491
reg.8 491, 492
reg.12 493, 494, 501
Maternity & Parental Leave etc & Paternity & Adoption
Leave (Amendment) Regulations 2006
reg.7 491
regs.8,9 493
regs.14,15 499
(Amendment) Regulations 2008
reg.4 492
regs.4-7 491
Mental Capacity Act 2005 167, 271, 275
ss.1-3 159
Mental Health Act 1983 167
Mental Health (Scotland) Act 1960 167
Misrepresentation Act 1967 897
s.2 281
Misuse of Drugs Act 1971
s.8 933
Money Laundering Regulations 2007
reg.2 793, 795
reg.3 794
reg.4, sch.2 795
Motor Vehicles (Wearing of Seat Belts)
(Amendment) Regulations 2006 615
National Minimum Wage Act 1998
ss.10,11,17,19-19H,23-25,31-33 453
s.34 350
s.35 350, 452
s.44 350, 578
s.44A 450, 578
s.54 449
National Minimum Wage Regulations 1999
reg.2 450
reg.3 451
regs.4-6 452
regs.7,9,10 451
reg.12 450
regs.15,16 451, 453
regs.17,18 452
reg.20 451
regs.21-29 452
reg.30 450
regs.34-36 451
regs.36,37 450
reg.38 453
(Amendment) Regulations 2004
reg.2 452
(Amendment) Regulations 2009 449
Natural Environment & Rural Communities Act 2006
s.40 940
Newspaper Libel & Registration Act 1881 680
Noise Act 1996
s.10 941
Non-Domestic Rating
(Small Business Rate Relief) (England)
Order 2004 931
(Unoccupied Property) (England)
Regulations 2009 931
Occupational & Personal Pension Schemes
(Consultation by Employers & Miscellaneous
Amendment) Regulations 2006 466
Occupational Pension Schemes
(Early Leavers) Regulations 2006 468
(Employer Debt) Regulations 2005 469
(Employer Debt & Miscellaneous
Amendments) Regulations 2008 469
(Employer Debt etc) (Amendment)
Regulations 2005 469
(Member-nominated Trustees & Directors)
Regulations 2006 468

Occupational Pension Schemes
(Trustees’ Knowledge & Understanding)

Regulations 2006 468
Occupiers’ Liability Act 1957 591
s.1 932
Occupiers’ Liability Act 1984 591, 933
ss.1,1A 933
Offices, Shops & Railway Premises Act 1963 591
Official Secrets Act 516
Package Travel, Package Holidays & Package
Tours Regulations 1992 731
Partnership Act 1890 131
Part-time Workers (Prevention of Less
Favourable Treatment) Regulations 2000 364, 466
reg.2 350
regs.3,4,6 364
Party Wall etc Act 1996 893
Patents Act 1977
$s.39-43 674
Paternity & Adoption Leave Regulations 2002
regs.4-7 497
regs.8-14 499
regs.12-14 497
reg.15 498
regs.16-27 499
Pensions Act 1995
s.49 224
s.75 469
Pensions Act 2004
$s.127-131,221-227,241-247 468
$s5.257,258 442
Pensions Act 2007 465
sch.3 465
Pensions Act 2008
ss.3,8,9,55-57 471
s.135 464
Performances (Moral Rights, etc)
Regulations 2006 671, 702
Perpetuities & Accumulations Act 1964
ss.1,3,13 27
Personal Protective Equipment at Work
Regulations 1992 607
Places of Worship Registration Act 1855
s.9 103
Places of Worship Sites Act 1873 909
Planning Act 2008
s.180 938
s.192 940
ss.205-225 938
Planning & Compulsory Purchase Act 2004
s.38 938
Planning (Listed Buildings & Conservation Areas)
Act 1990 939
s.69 940
Police Act 1997
$s.112-127 (pt.V) 619, 622
s.113CD 625
(Criminal Records) Regulations 2002
reg.2 583, 623
reg.5A 622
reg.5B 626
(Criminal Records) (Amendment)
Regulations 2006 622, 626
Police, Factories etc (Miscellaneous Provisions)
Act 1916
s.5. 725,726
Political Parties, Elections & Referendums Act 2000
$s.85-89,94 695
s.131 694
s.143 695
Powers of Criminal Courts (Sentencing) Act 2000 954
Prescription Act 1832
s.3 892
Privacy & Electronic Communications (EC Directive)
Regulations 2003
reg.20-23,25,26 662
(Amendment) Regulations 2004 662

980
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Proceeds of Crime Act 2002

$s.327-329 793

s.330,337 794

sch.9 794, 795

(Business in the Regulated Sector &

Supervisory Authorities) Order 2007 794
Producer Responsibility Obligations (Packaging

Waste) Regulations 2007 942
Property Misdescriptions Act 1991 897
Protection from Harassment Act 1997 303, 604

ss.1-7 603
Protection of Children Act 1999 619
Provision & Use of Work Equipment

Regulations 1998 606
Public Contracts Regulations 2006

reg.3 773

reg.7 774

regs.11-18 773

reg.19 774
Public Health Acts 939
Public Health Act 1936

s.205 491
Public Interest Disclosure Act 1998 516, 649

s.1 516

(Prescribed Persons) Order 1999 517
Public Meeting Act 1908

s.1 705
Public Order Act 1936

s.9 703, 705
Public Order Act 1986

ss.1-6 707

s.11 705

ss.12,13 706

ss.14,14A,16 705

s.18,19,23,29B,29C 707

$s.63-65 705
Public Trustee Act 1906 266
Race Relations Act 1976

ss.1 407, 410, 636

s.1A 409

s.2 403, 636

s.3 408

s.3A 404, 636

ss.4,4A,5 409

s.11 147, 637

ss.20,21 636

s.23 637

s.25 147, 636

s.26 65, 147, 637

s.28 635

s.34 65, 637

s.35 637

ss.36,37 638

s.38 409, 637

s.39 638

s.71 636

s.78 408

(Amendment) Regulations 2003

reg.3 409
reg.5 404, 636
regs.6,7 409
reg.34 638

(Amendment) Regulations 2008 407
Race Relations (Amendment) Act 2000

s.2, sch.1A 636
Race Relations Act (General Statutory Duties)

Orders 636
Racial & Religious Hatred Act 2006 707
Rating (Disabled Persons) Act 1978 930
Rating (Empty Properties) Act 2007 931
REACH Enforcement Regulations 2008 608
Recreational Charities Act 1958 47

s.1 56, 59
Registered Designs Act 1949 675
Registered Designs Regulations 2001 675

Registrar of Companies & Applications for
Striking Off Regulations 2009
regs.6,7
Regulation of Investigatory Powers Act 2000
ss.1,2
Regulatory Reform (Business Tenancies)
(England & Wales) Order 2003
Regulatory Reform (Fire Safety) Order 2005
Rehabilitation of Offenders Act 1974
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100 club (lottery) 732
21+ employees: employment
rights 369

26 weeks: employment rights 367
48-hour limit (working time) 473
5+ employees: employment

rights 369
50+ employees: employment
rights 369
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AAO01 (accounting reference date)
808

AAO03 (company auditor) 820
AAL see Additional adoption leave
Abbreviated accounts (small

company) 812
Able-bodied person

disability discrimination 418, 643
Abroad see Overseas

worker from see Migrant worker

working see Overseas

Absence
see also Leave (employee)
as grounds for dismissal 530
event outside employee’s
control 448
governing body member 167
long-term sickness 484
procedure 507
Absolute
contract (property) 903
liability 594
privilege (defamation) 686
right (human rights) 950
Abstention (voting) 255
Abuse see also Safeguarding
by staff member 648
disclosure 648
ACAS 356, 554
arbitration 554, 556
conciliation 554
disciplinary & grievance code
505
employment claim settlement
555
employment dispute 554
mediation 554
role in trade dispute 550
Accelerated receipt 562
Acceptable use policy (internet
etc) 397, 663
Acceptance (contract) 273
Access: fire safety 610
Access (land)
landlord's right 915
order 893
right of 892
Access to Work 421,423

Accessible toilet (workplace) 601

Accession worker card 432
Accident
at work 611
book 221, 611
insurance 315
Accommodation
challenge event 731
provided by employer 383
tax treatment 461
registration 20
single-sex 639
VAT 860
volunteer 573

Accommodation offset (minimum

wage) 450
Accord & satisfaction 284
Account: bank/building society 789
Accountability

committee 176
governing body 154
incorporated organisation 32
trust 28
unincorporated association 24
Accountable body 132
Accounting records 222,787
charity 234
company 231
data protection 660
how long to keep 222

industrial & provident society 233
Accounting reference date

charity 798

company 808
Accounting reference period

company 808
Accounts

accruals 800

annual see Accounts (charity);

Accounts (company); Industrial &
provident society accounts; Non-
charitable association accounts

governing document clause 92

income & expenditure 801
profit & loss 801
reserves 875
Accounts (charity) 797

abridged 805
accounting reference date 798
accruals 800
activity categories 802
annual report see Annual

report (charity)
audit 805
availability to public 807
balance sheet 804
branches 799, 804
capital fund 799
cashflow statement 804
charitable company 808
charitable incorporated

organisation 799
Charity Commission 806
consolidated 113
cross-border charity 799
designated fund 799
disclosure 803
donated services & facilities 803
endowment 799
ex gratia payment 803
excepted charity 807
exempt charity 807
expenditure 800

categories 802
financial year 798
fixed assets 804
functional categories 802
fundraising group 804
general fund 799
group 799, 804
income & expenditure

accounts 801
income categories 802
income not over £250,000 800
income over £250,000 800

incoming resources 801, 802
independent examination 805

989

Accounts (charity)

legacy 802
material item 801
natural categories 802
Northern Ireland 799
notes to the accounts 803
performance related grant 802
project 804
receipts & payments account
800
resources expended 801, 802
restricted fund 799
risk mitigation statement 290
Scotland 799
signature 807
SoFA 801, 803
SORP 799

see also Charities SORP in
Table of statutes

special trust 799
staff costs 803
statement
of assets & liabilities 800
of financial activities 801, 803
subsidiary 799, 804
summarised 805

summary income &
expenditure account 804, 808

supporters' group 804
thresholds for accounts

& reports 799
transaction with trustee

or related party 803

trustees' report 806

unrestricted fund 799

volunteers' time & expenses 803

Accounts (company) 808, 809

abbreviated accounts 812

accounting reference date 808
annual report see Annual

report (company)
approval by members 812
approval by directors 811
audit 811
auditors' fees 809
availability to public 813
business review 810
charitable company 808
community interest company 808
circulation to members 812
Companies House 812
directors' report 809
dormant company 813
financial year 808
group 808, 809
individual accounts 809
international accounting

standards 809
large company 808
medium-sized company 808
non-statutory accounts 813
notes to the accounts 809
number of employees 809
parent company 809
records 231
remuneration of director or

connected person 809
small company 808
subsidiary 809
summary financial statement

812

summary income &

expenditure account 808
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Accruals accounts 800
Accumulated funds 27,873
Accumulation of income 27,873
ACEVO 784
Acknowledgement of service

(litigation) 966
Acquiescence: governing

document amendment 96

Acquisition of land & buildings
see Lease; Property

ACRE 698, 707, 740, 895, 956
Act (Parliament) 947
Acting officer 170
Acting on behalf of someone 269
Action group 132
Action on Elder Abuse 633

Action on Smoking & Health 617

Action with Communities in Rural
England see ACRE

Activity category (accounts) 802

Activity condition (citizenship) 580

Ad hoc 83
committee 176

ADO1 (company registered office)
210

ADO02, AD03, AD04 (company

inspection place) 175, 210
Addiction: vulnerable adult 626
Additional

adoption leave 499

award (unfair dismissal) 558

expenses insurance 324

maternity leave 491

paternity leave 497

pension 465

rate (income tax) 456

statutory paternity pay 498

voluntary contribution (pension)

468

Address see also Registered
office; Principal office

charity 211
charitable incorporated
organisation 211
company 209
industrial & provident society 210
trust 211

unincorporated association 211
Adjournment (meeting)

245, 248, 255

debate at meeting 248

inquorate meeting 246

Administration (insolvency) 337
Administrative

appeals chamber 955

dissolution (charitable
incorporated organisation) 339

retention (reserves) 874
scheme (governing document
amendment) 97
trustee 26
Admiralty court 954
Admission fees: gift aid 743
Adoption
agency: checks on workers 625
data protection 659
leave 498
additional 499
dismissal during 489, 499
ordinary 499
paternity 499
redundancy during 536, 541
pay 498, 499
rights:employment contract
clause 390
services: registration 20
ADR see Alternative dispute
resolution

ADR Now 960, 970
Adult abuse see Safeguarding
Adult First (CRB check) 625
Adult learning: registration 21
Adult protection policy 619
Adults’ barred list 629
Advance on pay 455
Advancement of
amateur sport 58
animal welfare 59
arts 57
citizenship 57
community development 57
conflict resolution 58
culture 57
education 56
environmental improvement 58
environmental protection 58
health 57
heritage 57
human rights 58
reconciliation 58
religion 56
saving of lives 57
science 57
Adventure activities
health & safety 606
registration 21
Adventure Activities Licensing
Service 21,22
Adverse possession 886
Advertising see also Direct marketing
broadcast 682
broadcast appeal 682
campaigning 683
case study 681
charity 682
code 680
comparative 681
complaint 681
contractual representation 682
data protection 661
decency 682

design & production: VAT 858
discrimination 407, 635
distribution of printed material

684
internet 684
local authority funded 683
misleading 681
model (person) 681
political 683
privacy of individuals 682

promotion for good cause = 682
radio see Broadcast

sponsorship 682
staff recruitment 426
standards 680

television see Broadcast
use of others’ trade mark 673

VAT 855
Advertising Standards

Authority 680, 687
Advice

legal see Legal advice

negligence 306

professional indemnity

insurance 317

Advice service

registration 21

VAT 850
Advice Services Alliance 960, 970
Advisor on governing body 156
Advisory board 177
Advisory committee 177

Advisory, Conciliation &
Arbitration Service see ACAS
Advocate 967

990

Advocates for International
Development

Affiliate
as member of organisation 146
governing document clause 93

957, 958

treated as branch 114
Affiliated structure 130
Affiliation 130

by charity to non-charitable

organisation 693
Affray 707
After the event insurance 969
After-discovered reason (dismissal)
528
Age

beneficiary 58, 66

charitable purpose 58

contract with minor 275

discrimination see Age

discrimination

house to house collector 725

insurance exclusion 313

lottery participation 733

minimum

charity trustee 159

industrial & provident society
director 162
member 145

member of organisation 145

pension 464

retirement 521

service user 58, 66

volunteer 581, 582
Age 18 (under)

capacity to contract 275

contract of employment 275
Age discrimination 415

benefits based on length of

service 417
direct discrimination 416
genuine occupational

requirement 416

Heyday case 416

indirect discrimination 417

minimum wage 416

pension rules 416

pensions 466

positive action 417

redundancy pay 416

retirement 416

service delivery 645

young worker 417
Agency (employment) 353
Agency (law of) 269

see also Agent
Agency agreement 269

commercial 271

termination 271
Agency for the Legal Deposit

Libraries 680, 687
Agency worker

criminal record check 625

discrimination 403

employment rights 354, 365

employment status 354

health & safety 593

minimum wage 349

working time rights 473
Agenda

business at meeting 246

company general meeting 245

general meeting 244

governing body meeting 260
Agent 269

apparent & usual authority 270

appointment 270

authority to act 269

company director 156
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Agent
definition 83
duties 270
ending arrangement 271
entitlement to commission 270
fundraising 718
implied authority 270
in contract with unincorporated
association 299
liability for contract by 271
member of governing body 83
of necessity 270
ostensible authority 270
Trustee Act 269
trustee's power to appoint 269
Aggravated damages 967
discrimination 560
Aggravated trespass 707

AGM see Annual general meeting
Agreement

binding in honour only 274
contract 272
contract of employment 358
legally binding see Contract;
Deed
letter of intent 274
memorandum of 274
not legally binding 274
subject to contract 274
volunteer 579
Alarm system 934
Alcohol
employee use 604
licence 698
lottery prize 733
personal licence 699
premises licence 698
restrictions on sale 700
sale by charity 700
sale by members’ club 699

All risks (buildings insurance) 319
Allocation questionnaire

(litigation) 966
Allotment society: model rules 18
Alteration of governing document

see Amendment
Alterations clause (lease) 914
Alternate

governing body member 166

Alternative dispute resolution 959
see also Dispute resolution

Alternative work (redundancy) 541

Amalgamation see also Merger
charitable incorporated

organisation 138
company 335
industrial & provident society

127,139

AMAP see Approved mileage
allowance payment

Amateur sport
advancement of 58
charitable status 55, 58
community amateur sports club

19
Amendment (governing

document) 94
acquiescence 96
administrative scheme 97
alternatives to 99

charitable incorporated
organisation 98

Charities Act amendments 99
Charity Commission consent 98
charity under £500 97
charity under £10,000 95
community interest company 98
Companies Act amendments 99

Amendment (governing document)

company 97
regulated alteration 98
cy prés 96

governing document clause 94
industrial & provident society 98

investment powers 865
objects clause 67
scheme 96
trust 94
unincorporated association 94
unincorporated charity 94
Amendment (resolution) 237, 247
company resolution 249
company special resolution 249
motion at meeting 247
voting 247
AML see Additional maternity leave
Ancillary
object 60
power 88
trading: tax 832
Andrea Adams Trust 616
Animal
VAT 854
welfare: advancement of 59
Annual accounting (VAT) 843

Annual accounts see Accounts
(charity); Accounts (company);
Industrial & provident society
accounts; Non-charitable
association accounts

signature 788, 791
Annual general meeting 239
charitable incorporated
organisation 240
company 239
ordinary business 240
special business 240
notice 242
preparation 241
presentation of accounts 812
Annual leave 477
accrued 387
after maternity leave 494
bank holidays 386, 478
carry over 479
compulsory 479
contractual 477
during sabbatical 480
employment contract clause 386
leave year 387,478
& long-term sick leave 480
& maternity leave 492
notice required 480
pay see Holiday pay
pay in lieu of leave 480
public holidays 386
record keeping 477
refusal by employer 480
school-age worker 482
statutory leave 477
termination of employment 479
young worker 482
Annual payment: tax 833

Annual report
community interest company 808

signature 788, 791
Annual report (charity) 806
full 806
charitable company 806, 810

risk mitigation statement 290

serious incident 806
signature 807
simplified 806
Annual report (company) 809
business review 810
charitable company 810

991

Annual report (company)

employee involvement 546
large company 810
medium-sized company 810
public & listed companies 810
small company 810
Annual return
charity 807
company 813

industrial & provident society 815
Annual review 806, 809
Annual update form (charity) 807
Annual/annualised hours (contract

of employment) 381, 476
Annuity (pension) 467
Anti-social behaviour order 954
Any other business 244
APO01, AP02 (company director)

156, 228
APO03 (company secretary) 173, 176
Apex Trust 631, 633
APL see Additional paternity leave

Apparent & usual authority 270
Appeal (employment)
disciplinary 514
grievance 516
Appeal (fundraising)
broadcast 682
disaster 62
for individual(s) 62

Appeal (legal)
charity registration decision 106

litigation 969
Appeal court

civil 955

criminal 953

Application form (employment) 426
Appraisal: as basis for pay rise 445

Apprentice
contract 349
dismissal 366
employment rights 366
employment status 355
pay 366, 449
redundancy 366

Appropriate personal pension 467
employment contract clause 385
Approved governing document

(charity) 104
Approved list tendering 774
Approved mileage allowance

payment 462, 574

Approved withdrawal arrangement
(pension scheme exit debt) 469

Arbitration 960
ACAS 554, 556
trade dispute 550
clause in contract 960
clause in contract/service
agreement 783
rent review 920
ARD see Accounting reference date
Area of benefit 54

governing document clause 85
Area of registration (industrial &

provident society) 210
Armed forces: efficiency 59
Arrears (rent) 887, 921, 922
Art gallery

charitable status 57

VAT 852
Articles of association 14,79

amendment 97

entrenched provision 97, 249
memorandum of association 14

members' right to copy 16
trading subsidiary 761
Artist: tier 5 visa 434
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Arts
advancement of 57
VAT 852
Artwork: copyright 668
ASA see Advertising Standards
Authority
Asbestos: health & safety 608

Asbo see Anti-social behaviour order
ASPP see Additional statutory

paternity pay
Assembly see also Public assembly
freedom of 950
Assessment of costs (litigation)
958, 967
Asset lock 34
Asset Transfer Unit 895, 899
Assets
accounting 804
current assets 804
custodian 267
custodian trustee 266
fixed assets 804
holding trustee 267
investment see Investment
net assets 804
net current assets 804
ownership 266
register 321,790
security for loan 880
stock check 790
transaction involving company
director 205
Assignment
clause in lease 916
contract 283
copyright 666
landlord's consent 917
lease 887
membership of organisation 151
Associate member 147
Associated
employer 443
person (local authority) 134
Association see also Unincorporated
association
charitable incorporated
organisation model 13
freedom of 950
governance model 80

Association of British Insurers
290, 308, 314, 327, 588
Association of Charity Shops

745, 755, 942

Associative discrimination 402
Asylum seeker

discretionary leave 435

employment 435

humanitarian protection 435

volunteer 580
ATOL 732
Attachment (earnings) 968
Attendance: governing body

member 167
Attorney general 952
Au pair: minimum wage 450
Auction

fundraising 730

property 904

tax on donated goods 828
Audit

charitable company 811

charity 805

company 811

exemption (small company) 811
governing document clause 92
independent examination 805
industrial & provident society 814
internal 790

Audit
non-charitable association 815
qualified report 805, 811
required by company members

811

small company 811
statutory 816
statutory (charity) 805
statutory (company) 811
trail 787
unqualified report 805, 811
whistleblowing 805, 820
Auditing Practices Board 817
Auditor 816
appointment 816

charity see Auditor (charity)
company see Auditor (company)

finding 816
liability 822
notice of general meeting 242
role 817
statutory rights 817
terms of engagement 817
Auditor (charitable company) 818
Auditor (charity) 820
eligibility 821
liability 822
relief from personal liability 306
rights 818
whistleblowing 805
Auditor (company) 818
appointment 819
deemed reappointment 819
disclosure of fees 809
eligibility 818
indemnity 307
liability 822

liability limitation agreement 822
period for appointing auditor 819

professional bodies 818
removal 820
form AAO3 820
remuneration 819
resignation 820
rights 817
statement of circumstances
removal 820
resignation 820
whistleblowing 820
Auditor (industrial & provident
society) 821
deemed reappointment 822
eligibility 821
rights 817
Auditor (non-charitable association)
822
Authentication
articles of association 14
company communications 217
company minutes 230
Authorised guarantee agreement
(lease) 888, 917, 921
Automatically unfair (dismissal) 531
Auto-PILON 526
AVC see Additional voluntary
contribution
Average clause (insurance) 312
B
Baby equipment: safety 614
Baby Mailing Preference Service
661
Background music
copyright licences 702
premises licence 701
Badge
house to house collection 725
VAT 855
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Bailiff 922, 968
BAILII 4,946
Balance sheet 804
assets 804
break-up basis 332
current assets 804
current liabilities 804
future liabilities 804
going concern basis 332
net assets 804
net current assets 804
net current liabilities 804
net liabilities 804
test for insolvency 331
Ballot
industrial action 551
method of voting 251
trade union recognition 547
Band of reasonable responses
(dismissal) 528
Bank holiday 478
employment contract clause 386
part-time worker 478
workers’ memorial day 478
Bank of England
official dealing rate 279
reference rate 279
Bank staff 352
Bank/building society account 789
fraud prevention 788
governing document clause 92
investment 869
on changing legal form 122
overdraft 878
protection of deposits 869
signatory 789

Bankruptcy see also Insolvency
disqualification

as charity trustee 160

as company director 162
effect on agency agreement 271
governing body member 334
Banned organisation (terrorism) 696
Banning from premises 934

Bar (licensed)
see also Licensed premises
industrial & provident society

registration 18

Bar code (publications) 679
Bar Council 952
Bar Pro Bono Unit 957, 958
Bargaining unit (trade union) 547
Barred lists (safeguarding) 629
online check 631
Barrister 952, 965
fees 965

Basic award (unfair dismissal) 558
Basic disclosure (CRB check) 624
Basic rate (income tax) 456
Batteries: recycling 942
Beddoe order 963, 970
Behaviour: as grounds for dismissal

530
Belief see Religion/belief
Benchmark scale rate (tax) 460
meal allowance 460
Bencom 42
Beneficial
area 54

contract of employment 275, 417

interest 26, 265, 266, 891
loan: tax treatment 461
ownership 26, 266, 891
right 266
Beneficiary 26, 54
age 58, 66
as charity trustee 207
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Beneficiary
as governing body member
182, 207
as member of organisation 199
governing document clause 85

conflict of interest 182
public benefit 61
racial group 65
section of the public 62
single sex 65
Benefit of the public see Public
benefit
Benefits (charitable)
governing body member 207
member of organisation 199

Benefits (state) see State benefits

Benevolent 717
gift by trader 753

Bequest 83, 750
see also Legacy

Berne Convention (copyright) 666

Best value 774

Better Payments Practice Campaign
279, 288
Bid for contract see Tendering

Bid rigging 282,776
Bill (parliamentary) 947
Bill of exchange 213

Binding corporate rules (data

protection) 658
Bingo 739, 740
Biodiversity 940
Birthday card (discrimination) 405

BIS see Department for Business,
Innovation & Skills

Bisexuality see Sexual orientation

Black & minority ethnic 408
see also Racial discrimination

organisation 147

services for 636
Blacklist (trade union) 548
Blank cheque 789
Blind & visually impaired

disability discrimination 418

VAT on equipment 850
Block contract 780
Block plus contract 781

BME see Black & minority ethnic
Board of directors see Company
director; Governing body
Board of governors / trustees
see Governing body
Body corporate 31
Bona vacantia
assets of association 340
assets of struck-off company 336

Bond (investment) 869, 882
Bonus payment 444
Book
copyright 664, 668
ISBN 679
legal deposit library 680
VAT 858
Booking (premises) 935
insurance 322,935
liability 932
VAT 862
Booklet: VAT 858
Books
accounts see Accounting
records

minutes see Minutes
statutory see Statutory records

Booost 463, 471

Border Agency see UK Border
Agency

Born digital: copyright 667

Borrowing
see also Loan
authorisation
bank loan
credit finance
debenture
finance lease
governing document clause
guarantee
hire purchase
Islamic law
mortgage
operating lease
overdraft
personal guarantee
personal liability
power to borrow 87,
quasi equity
revenue participation
agreement
secured loan
soft loan
unsecured loan
Boundaries (property)
Braille: VAT
Branch
affiliate treated as branch
becoming independent
charity accounts
control by parent body
governing document clause
independent
integrated with organisation
member
semi-autonomous
tax liability
terms of reference
VAT treatment
written agreement
Breach of condition notice
(planning permission)
Breach of confidentiality
see also Confidentiality
insurance
Breach of contract
accelerated receipt
breach of fundamental term
by landlord
by tenant
compensation
condition precedent
contract of employment 372,
contract/service agreement
defective performance
discharge by agreement
discharge by breach
employment claim
extinction of remedies
frustration
contract of employment
general damages
injunction
injury to feelings
insurance
late delivery
liability for breach
limitation period
mitigation
non-legal remedies
non-performance
remedies
representative action
repudiation
rescission
restitution
special damages
specific performance
termination

880,

878,

110,

993

876

878

318

562
285
923
921

285
561
783
286
284
285
561
288

523
286
288
287
318
285
297
288
287
286
286
286

285
285
287
287
288
285

Breach of contract

verbal evidence 277
Breach of copyright 667
insurance 318
Breach of statutory duty 293
insurance 295
Breach of the peace 706
Breach of trust 192, 265, 295
in insolvency 334
insurance 325
liability for 295
Break (working time) 477

Break clause
contract/service agreement 783

lease 897, 917
Breakdown insurance (equipment)
320

Breakfast: benchmark scale rate 460
Break-up basis (balance sheet) 332
Breastfeeding

at work 496

discrimination 638

employment rights see
Maternity entitlements

health & safety 598

workplace facilities 601

Bribe see Inducement
British and Irish Legal Information
Institute 4,946
British Bankers Association 789
British code of advertising, sales
promotion & direct marketing
680, 694
fundraising 721
British Institute of Human Rights
689, 696, 949, 958
British Insurance Brokers’

Association 309, 327
British Library 680, 687
British Red Cross 617
British Safety Council 616
Broadcast

advertising 682

appeal 682

at work

music performance licence 702

charity advertising 682

copyright 664, 668

educational recording 668

entertainment licensing 701

fundraising 721

music performance licence 702
political advertising 683
Broker (insurance) 309

Building see also Premises; Property

agreement 903
conservation 939
energy efficiency 940
insurance 319,916, 918
lease 903
listed 939
party wall 893
Building works
construction, design &
management 609
contractor's all risks insurance
320
health & safety 608
insurance 320
performance bond 320
planning permission 937
tax treatment 464
VAT 860
waste management 943
Bullying 603
cyber-bullying 604
Bumping (redundancy) 536

Burden of proof (discrimination) 423
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Bursary: tax 793

Bus see Small bus; Vehicle

Business see also Company; Social
enterprise; Trading company

definition for VAT 844
continuity 290
interruption insurance 324
lease 910

letter see Stationery

name see Business name
planning: trading company 760
premises renovation allowance

(tax) 826
rates 929
supplementary rates 929
relationship (local authority) 135
review (company report) 810
supply (VAT) 844
transfer see Transfer of
undertaking
use (vehicle) 323
tax treatment 462
visitors visa 435
Business Continuity Institute
291, 308
Business Link 22, 356, 863
Business name 74
‘limited’ in name 74
company
documents 213
premises 210
industrial & provident society
documents 214
premises 211
registration 74
Buying see Purchase
By-law 948

governing document clause 93

o

© symbol 667
CA2700 (national insurance) 458
CA4140 (national insurance) 458
CAF see Charities Aid Foundation
Campaign

as unincorporated association 24
Campaign for Freedom of

Information 516, 517, 653, 663
Campaigning 688
advertising 683
charity 690
Charity Commission
definition 691
guidelines 690
demonstration 692, 705
during election 694
human rights 689
Cancellation
insurance for event 325
meeting 245
Cancer: disability discrimination 418
Cap & trade scheme 940
CAP code 680
Capability procedure 507
Capacity (mental) 159
governing body member 167
Capacity to contract 275
drunkenness 275
mental incapacity 275
minor (under 18) 275
Capital allowance (tax) 826
Capital fund (charity) 799
charity accounts 874
Capital gain 826
Capital gains tax 825, 826
exemption for charity 834
on gift of assets 749
trading company 769

Capital letters (in governing

document, lease etc) 84, 911
Capita;l reserves 873
Car see Vehicle; Vehicle insurance
Car benefit charge (national

insurance) 462
Car boot sale 731
consumer safety 613

Carbon emissions
Care & Social Services

Inspectorate Wales 20, 22, 633
registration 620
Care home
checks on workers 625
council tax 931
registration 20
Care Quality Commission
20, 22, 633
registration 620, 621
Care services
checks on workers 625
for children see Childcare
for vulnerable adults 621
registration 20, 621
VAT 849
Care standards tribunal 629
Carer
contractual rights 390, 488
disclosure of information to 648
discrimination 489
emergency time off 502
employment rights 488
flexible working 500
Carer’s allowance: volunteer 588
Cartel offence 282,776
CASC see Community amateur
sports club
Case law 946
charity 48
citation 946
reports 946
Case study (publicity) 681
Cash
accounting (VAT) 842
deposit 869
financial procedures 790
gift
to employee: tax treatment 461
in hand 352, 448

in lieu of car: tax treatment 462
Cashflow
statement (charity accounts) 804

test for insolvency 331
Casino night (fundraising) 740
Casting vote 255

company 255

governing body 261
Casual vacancy 170

governing body 164
Casual worker 352

cash in hand 352, 448

employment rights 352

employment status 352

tax status 352

Category A retirement pension 465
Category B retirement pension 465
Cause related marketing 718
Caveat emptor 277, 897
CCO01, CC02, CCO3 (company

constitution) 98, 249
CC5a, CC5c (charity registration)
104, 105

CCEW (Charity Commission for
England & Wales) see Charity
Commission

CCNI see Charity Commission for
Northern Ireland

CCTV: data protection 654
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CD
company communication 218
copyright 669
CDF see Common deposit fund
CDFI see Community development
finance institution
CDM see Construction, design &
management
CE marking 614
Central Arbitration Committee 552
Central Council of Physical
Recreation 327
Central criminal court 953
Centre for Accessible Environments
423, 600, 601, 616, 643
Centre for Education & Finance

Management 703, 707
Centre for Effective Dispute

Resolution 960, 970
Certainty

contract of employment 359

in contract 273

of intention (trust) 27

of objects (trust) 27
Certificate

of charity registration 106

of incorporation 16

of industrial & provident

society registration 19

of lawful use 902, 937

of public funding 969
Certification officer (trade union) 546
Cessation event (pension) 469
CF384 (national insurance) 458
CFC 941

CFDG see Charity Finance
Directors’ Group
CHO01, CHO02 (company director)

228, 229

CHO03 (company secretary) 228
Chain letter 729
Chairing 237, 246
Chairperson 170
absence 245
appointment 246
casting vote 255
company 255
chair’s action 171
company meeting 246
duties & powers 170, 246

governing body meeting 260

right to vote 251
second vote 255
company 255
sub-committee meeting 262
Challenge event
accommodation 731
governing body member as
participant 718
health & safety 606
insurance 731
professional fundraiser 718, 732
travel 731
VAT 854, 857
Chambers (barristers) 952
Chancel repair search 902
Chancery court 947

Chancery division (high court) 954
Changing address
charity 211
company inspection place 210
company registered office 210
industrial & provident society
registered office 211
Changing
legal structure see Conversion
contract see Contract variation
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Characteristic term (employment

contract) 361
Charge (on assets) 880
company 231
debenture 880
fixed 342, 880
floating 343, 880
industrial & provident society
233, 880
mortgage 880, 906
on property 880
registration 906
Chargeable gain (tax) 826
Charging order 968
Charitable association see also
Unincorporated association
disqualification of governing
body member 163
dissolution 340
governing document 10
insolvent 340
investment powers 865
notice of meeting 243
winding up 340
Charitable company
see also Charity; Company
annual accounts & report 808
audit 811
governing document
amendment 98
registration 13, 16
setting up 13
ultra vires act 68
Charitable expenditure (tax
exemption) 829
Charitable incorporated
organisation 34
accounts 799
administrative dissolution 339
admission procedure 150

advantages & disadvantages 35

amalgamation 138
annual general meeting 240
as member of organisation 146
association model 13
borrowing power 876

changing from/to see Conversion

compared with company 35
constitution 79
contract by 297
details on documents 214
duties of governing body 191
electronic communications 216
execution of document 264
fiduciary duty 296
first members 149
foundation model 13
governing document 13,79

amendment 98
guarantee 149
insolvency 334, 339
investment powers 866

liability for breach of contract 297

proxy
record keeping
register of members
register of trustees
regulation

Charitable incorporated organisation

253
233
233
233

35

reimbursement to governing

body member
seal
secretary
setting up
trustee disqualification
ultra vires act
voluntary dissolution
winding up

Charitable institution
Charitable objects

201
264
176

13

163, 334

68
339
339
716

55

see also Charitable purposes

age

ancillary objects
disability
example objects
individual benefit
private benefit
public benefit
public service delivery
racial group
sexual orientation
single sex

trading

Charitable purposes

age
amateur sport
animal welfare

armed forces efficiency

arts
Charities Act 2006
citizenship

community development

conflict resolution
crime prevention
culture

disability

diversity

education
emergency services

58, 66

environmental improvement 58

liability of members 292
liability of trustees 305
member 149
duties 35, 149
guarantee 149, 292
personal liability 292
merger 138
minimum number of members
149
name 71
change 76
non-foundation model 13
number of trustees 158
permanent endowment 874
principal office 211

environmental protection 58
equality 58
example objects 55
financial hardship 58
heads of charity 55
health 57
heritage 57
human rights 58
ill health 58
leisure 59
Northern Ireland 60
Pemsel case 55
racial harmony 58
reconciliation 58
recreation 59
relief of disadvantage 58
relief of need 58
relief of poverty 56
relief of unemployment 59
religion or belief 56, 66
religious harmony 58
rescue services 59
saving of lives 57
science 57
Scotland 60
Statute of Elizabeth | 55
unemployment 59
youth 58
Charitable remainder trust 750
Charitable status 8
advantages & disadvantages 46
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Charitable status

charitable objects 55
charitable purposes 55
club 62
community amateur sports club
55, 58
community interest company 55
displayed at premises 211
false statement 723
Northern Ireland 60
on charity documents 215
on fundraising materials 215
political purposes 63
proof of status 50
public benefit test 61
public service delivery 63
recreational charity 59
restrictions 47
Scotland 60
self help group 62
statement of 215
tax advantages 46
Charitable trust 27
as employer 424
personal 753
ultra vires act 69
Charities Aid Foundation 875
cheque/voucher 745
Charities ombudsman 53
Charities SORP 799
Charities Tax Group 837, 840
Charity
address 211
advertising 682

affiliation to non-charity 693
annual accounts & report

see Accounts (charity)
annual report see Annual

report (charity)
annual return 807
as subsidiary of non-charity 115
as trust 46
audit 805
borrowing power 877
campaigning 690
case law 48
change of address 211
children's charity 628
cluster 130
common control 114
compulsory name change 77
compulsory registration 101
connected charity 113
correspondent 211
definition

charity law 45

tax law 829
defunct 164

distribution of profit & assets 199
employee on governing

body 206
excepted 102
exempt 102
governing body 157
governing document 104

amendment 99
group 113
HMRC registration 829
identity theft 791
independent examination 805
international 63
land registration 891
linked 114
litigation 963
merger 137
mortgage 906
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Charity

name 71
name change 76
licence to use 677
on premises 211
Northern Ireland 49, 60

number
allowing other organisations to
use 715
number of trustees 158
operating abroad 63
operating name 71,75

payment to member of charity

199

permanent endowment 335
political activity 690
pool charity 870
premises: use for political

purposes 692
proceeding 970
property powers 885
protection insurance 325
rate relief 930
record keeping 234
recreational 59
register of charities 50
registration see Charity

registration
relevant charity merger 138
religious 641
reserves 875
restrictions 47
risk management 290
sale of alcohol 700
Scotland 49, 60, 216
setting up 103
sexual orientation 642
single-sex 638
small see Charity under £500,

under £5,000 etc
subsidiary 114
subsidiary undertaking 114
tax exemption 829
tax liability 825
terrorism 696
trading 757,758

tribunal see Charity tribunal
under £500: amending

governing document 97
under £5,000: registration 103
under £10,000

amending objects 95
winding up 341
uniting direction 114
unity of administration 114

very small see Charity under
£500, under £5,000

voluntary registration 103
vulnerable adults' charity 628
waste collection charge 942
winding up 340

with charitable subsidiary 115
with for-profit subsidiary 115
with non-charitable subsidiary

115
Charity & Third Sector Finance

Unit 49
Charity Commission 21
administrative scheme 97
advice 50
annual accounts & report to 806
annual return 807
appeal against decision 53

appointment of interim manager
52

approved governing documents
104
case review panel 53

Charity Commission

commissioners 48
complaint

about a charity 52

about Charity Commission 53
conciliation 52
consent 51

governing document

amendment 98

cy prés scheme 96
direction 51
enforcement 53
independent complaints

reviewer 53
inquiry 52
jurisdiction 49
model governing documents 104
monitoring 51
notification of changes in

charity details 234
official custodian for

charities 267
order 51
powers 49, 51
register

charities 50

relevant charity mergers 138

removed charities 50

removed trustees 161

registration
see Charity registration

role & function 48, 49
role in disputes 52
scheme 29, 51
section 8 inquiry 52
section 16 scheme 96
section 26 order 51
section 29 advice 50, 306
serious incidents 52
standard governing

documents 104

summary information return 807
suspending member of

organisation 154
uniting direction 114
update form 807
waiver to serve as charity

trustee 160

Charity Commission for Northern
Ireland 21,49
registration 107

Charity Disaster Recovery Network

291, 308

Charity Finance Directors’ Group
784, 815, 837, 840, 863

Charity law 53
Charity Law Association 21
model governing documents 104
Charity Property Help 895
Charity registration 101
appeal against decision 106
application form 104
approved governing
documents 104
CCba 104
CCsc 105
certificate of registration 106
charity under £5,000 103
compulsory 101
consultation with HMRC 105
declaration by trustees 105
excepted charity 102
exempt charity 102
fundraising group 111
HMRC registration 829

industrial & provident society 102
model governing documents 104
Northern Ireland 107
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Charity registration
process 103
promoter 103
registration pack 103
Scotland 107
standard governing documents
104
voluntary 103
Charity shop
consumer safety 613
gift aid on donated goods 744
rate relief 930
VAT on dontated goods 854
waste collection charge 942
Charity SRI 875
Charity Tax Group 863
Charity tribunal 50, 53, 106, 955

Charity trustee 26, 28, 82, 155, 157
see also Governing body
access to name & address 235

alternate 166
appointment by Charity

Commission 164
as beneficiary 207
as employee 206
attendance at meetings 167
benefits 197, 205
capacity 159
CC5¢c 105
children's charity 160, 627, 628
connected person 183
criminal record check 628
disqualification 160
duties see Duties of trustees
eligibility 159
gift to 205
incapacity 159
incorporation 29
living in charity property 205
minimum age 159
notifying change to Charity

Commission 807
payment to 197, 201, 203
payment to trustee on

subsidiary board 203
pre-appointment checks 161
register of removed trustees 161
replacement 167

serving while disqualified 161

transaction with 197, 203
within charity accounts 803

vulnerable adults’ charity

160, 627, 628
waiver to serve while
disqualified 160
Charity worker: tier 5 visa 434, 579
Charter: incorporation 44
Chartered Institute of Arbitrators
961, 970
Chartered Institute of Personnel &
Development 356
Chattel 893
Check-off (trade union subscription)
447, 549
Chemicals: health & safety 608
Cheque
blank 789
charitable incorporated
organisation 214
charity 215
company 213

industrial & provident society 214
precautions against fraud 789

signatories 789
Chief executive

disciplinary procedure 506

grievance procedure 506
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Child
abuse
by staff member 648
disclosure 648
advertising code 681
as volunteer 583
disclosure of information to
parent or carer 648
employment see Young worker
images of 658
legal definitions 625
protection 618
see also Children: work with;
Safeguarding
policy 619
tax credit 457
volunteer 588
vehicle safety 614
work restrictions 605
Child Protection in Sport Unit
620, 633
Childcare
flexible working 499
provision for volunteer 585
registration 20, 620
tax treatment 463
VAT 850
voucher: tax treatment 463
Childminder: registration 20, 620
Children

see also Child; Childcare
registration for work with 20, 620

VAT on services for 850
volunteer working with 583
work with children 618
barring 629
controlled activity 628
criminal record check 621

ISA registration 630
monitoring 630
Ofsted registration 620
referral to ISA 629
regulated activity 627
volunteer 627
working time rights 481
Children’s barred list 629
Children’s charity 628
trustee checks 628
regulated activity 627

Children’s Legal Centre
423, 487, 605, 616, 620, 633
Children's home

checks on workers 625
record keeping 223
registration 20
VAT 850
Christian Copyright Licensing
International 703, 707
Christmas
card (discrimination) 405, 414
decorations 414
party 414
Chugging 727
Church see also Place of worship
as excepted charity 103
donated land 909
rate relief 929
Churches Child Protection Advisory
Service 620, 633
CIC see also Community interest
company
CIC regulator 21,40, 815
CIC34 808
CIC36 17
CIC37 125

CIF see Common investment fund
CIFAS 788, 796

CIL see Community infrastructure
levy

CIO see Charitable incorporated
organisation

CIPD see Chartered Institute of
Personnel & Development

Circulation date (company written

resolution) 256
Citizenship
advancement of 57
discrimination 408
fast track 580
CITR see Community investment tax
relief
Civil court 954
Civil law 945, 946, 954
Civil partnership
discrimination 410
employment rights 410
paternity leave 497
pensions 466

CLA see Charity Law Association
Claim (employment tribunal) 556

Claim (insurance) 313
Claim form (litigation) 965
Claimant (litigation) 964
Claims management service 956
Classes: land use 937
Clawback 881
contract/service agreement 781
disposal of asset 881
government policy 881
land as security 906
public sector funding 714
unspent funds 710
Clear day (notice of meeting) 244
Clergy
employment rights & status 356
tier 2 visa 433
tier 5 visa 434

CLG see Company limited by
guarantee; Department for
Communities & Local

Government
Client
account (solicitor) 965
contract with 784
due diligence 796
Climate change levy 863
Closed shop 548
Closure (organisation) see Winding
up
Clothing
protective 607
uniform 607

CLS see Community Legal Service;
Company limited by shares

Club 24
charitable status 62
distribution of assets 329
gaming 739
gaming permit 739
machine permit 739
premises certificate 699
registering as industrial &

provident society 42
sale of alcohol 699
Cluster 130

CO04 (company constitution) 97
Coach see Vehicle

Cold calling 728
Collaboration 129
cluster 130
collaborative working 129
co-location 130
network 130
partnership 131

shared services & facilities 130
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Collaboration
with private sector 130
with public sector 130
Collateral 880
Collateral contract 276
Collection
door to door 725,727
house to house 725
public 727
public charitable 726
street 726
tin 726,728
VAT 855

Collective agreement
after transfer of employment

362, 442
as part of employment contract
362
clause in employment contract
400
enforceability 274
not to take industrial action 552
parental leave rights 500
trade union 548
transfer of undertaking 442, 548
working time rights 473
Collective bargaining 550
College
registration 21
VAT 851
Co-location 130
Colour
discrimination 408
genuine occupational
qualification 409
Commercial (advertisement) 682
Commercial agency agreement 271
Commercial court 954
Commercial Landlords Accreditation
Scheme 916
Commercial participator 716,718
agreement 719
cause related marketing 718
connected company 7
credit card fundraising 721
fundraising records 722
notifiable amount 721
representation 718
sales promotion rules 721
statement to donors 720
telephone fundraising 729
trading company 717, 765
transfer of funds 722
unauthorised fundraising 722
Commercial promotion 721
notifiable amount 721
Commercial rent arrears recovery
912, 922
Commission
agent 270
as part of pay 444
minimum wage 452
Commission for the Compact
713,723
Committee 169
see also Governing body
accountability 176
ad hoc 176
advisory 177
delegated powers 91,177

governing document clause 91

meeting 262
permanent 176
standing 176
steering 177
sub-committee 176
terms of reference 177
working group 176
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Committee of Advertising Practice

680

Committee of permanent

representatives (EU) 948
Common control (charity) 114
Common deposit fund 870
Common investment fund 869
Common law 946
Common shares 881
Commonwealth citizen: right to

work in UK 432
Communication see also Electronic

communication

within organisation 216
Community allowance 587

Community amateur sports club 58

charitable status 55, 58
gift aid 742
HMRC registration 19
rate relief 930
setting up 19
tax exemptions 834
Community asset transfer 899
state aid 899
Community benefit society 41, 42
prescribed 42
Community bus permit 615
Community business 8, 756
legal forms 34
Community centre: charitable status
59
Community Compost Network
941, 943
Community development
advancement of 57
finance institution 755
Community Development Finance
Association 755
Community enterprise 75

see also Social enterprise
Community Foundation Network
852, 863
Community group 8
Community infrastructure levy 938
Community interest company 37, 39
admission procedure 150
advantages & disadvantages 40
annual accounts & report 808

as trading subsidiary 761
changing from/to see Conversion
charitable status 55
CIC34 808
CIC36 17
CIC37 125
community interest test 40
distribution of profit & assets 199
dividend 199

cap 40
governing body 156
governing document 40, 79

amendment 98
interest cap 40
legal form 39
members 148
merger 139
name 73

change 75
objects 65
payment to director 90, 202
political activities 40
registration 17
regulator 21,40, 815
report 808
setting up 17
statutory records 225
trading 761
ultra vires act 68

Community investment tax relief 755

Community learning: registration 21
Community Legal Advice
554, 562, 969
Community Legal Service 21,22
Community Legal Service Fund 969
Community Matters
698, 703, 707, 881, 882, 895, 956
Community Network 238, 262
Community trade mark 672
Community Transport Association
324, 327,588, 614, 617
Community-scale undertaking 546

Compact 713,772
Compact Advocacy Programme
713,723
Compact Mediation Scheme
713,723
Compact Voice 713,723
Companies House 21
accounts & report to 812
annual return 813
company information 174
company search 174
register of disqualified directors
161, 162
registration 13
Company 36

see also Incorporation
AAO01 (accounting reference

date) 808
AAO03 (auditor) 820
accounting records 231
accounts see Accounts

(company)

ADO1 (registered office) 210

ADO02, AD03, AD04 (inspection
place) 175, 210

administration (insolvency) 337

advantages & disadvantages 38

annual accounts & report see
Accounts (company)

annual general meeting 239
annual return 813
APO1, AP02 (director) 156, 228
APO3 (secretary) 173,176

arrangement involving director

186
articles of association 14
as member of organisation 146
audit 811
borrowing power 876
business name 74
on premises 210
CCO01, CC02, CCO03, CC04
(constituton) 97, 98, 249
certificate of incorporation 16
CHO01, CHO2 (director) 228, 229
CHO3 (secretary) 228

change of inspection place 210
change of registered office 210
changing from/to see Conversion

charitable: registration 16
common law 238
communications
authentication 217
date received 217
deemed agreement 219
deemed delivery 217
electronic 218
hard copy 217
right to hard copy 218
website 219
community interest company
37,39
compulsory liquidation 338

compulsory name change 77
compulsory winding up 338
conditional name change 76

998

Company
constitution 79, 250
see also Governing document
CCO01, CC02, CCO03, CCo4

97, 98, 249
contract by 297
creditors' voluntary liquidation
338
debenture 231
MGO07, MGO08 231
definition for corporation tax 824
defunct 336
derivative action 154
derivative claim 154
director see Company director
dissolution 335
domicile 209
dormant 813
elective resolution 250
EU merger 139
European company 36
execution of document 264

exempt from using ‘limited’ 73
extraordinary general meeting

240
financial records 231
first directors 15
first meeting of directors 17
first members 148
formation agent 13
general meeting 240
giving see Company giving
governing body 156
governing document 14,79
amendment 97, 99
group 113
accounts & report 808
guarantee 37,148
identity theft 791
INO1 (registration) 15
index to register of members 227
insolvent 334, 337
inspection place 210
investigation 37
large 808
liability
for breach of contract 297
for criminal act 294
for tort 302
of directors 305
of members 292
‘limited’ (in name) 73
limited by guarantee 37,39
as trading subsidiary 760
with share capital 37
without share capital 37
limited by shares 37
as trading subsidiary 760
limited liability 36
loan to director 204
local authority controlled,
influenced, regulated 134
managed service 567
medium-sized 808

member see Company member
members' voluntary liquidation
336
MGO1 (mortgage) 231
MGO07, MGO08 (debenture) 231
minimum number of members

148

name 71
name change 75, 249
on premises 210
NEO1-NE05 74,76
names adjudicator 72,77

notice of meeting 242, 243, 244
number of directors 158






	Front cover
	Prelims
	Contents
	Acknowledgements
	Introduction and glossary

	Chapter 1 - Setting up an organisation
	Table of statutes and statutory instruments
	Table of cases
	Index
	Back cover

